FORMAT FOR TRANSCRIPT OF MARKS
From

To

The Registrar
M.G University
Kottayam
Sub: Request for Transcript of Marks
Sir


I passed ……………….Degree course in ……………………………………………

………………………………………………. as a regular/Private/Off Campus candidate. The center of examination was ….……………………………………………………………..

……………………………….….….(College) and Register No. ……………..……. Month and Year of appearance are …………………………………………………………..


I request the official transcript of the above may be issued at the earliest.
Address for sending the document : 
	Place
	Yours faithfully



	
	

	Date
	Name


Encl:
1. Copy of both sides Degree Certificate/All Mark Lists


2. Pay in Slip for Rs.2000+Search fees


3. Copy of SSLC Book 
